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1. OBIIHUE MMOJOXEHUSA

1.1. Hacrosiiee 1onokeHHe O MOPUEMHOM KOMHUCCHUHU ONPEACISeT MOPSI0K
OpraHu3alluu, CTPYKTYpy U GyHKIUU npuemMHoi komuccuu (nanee - I1K) Ipodeccuonanbaoi
IYXOBHOW HCIaMCKOW 00pa3oBaTeNbHON PEeTUTruo3HOM opranu3anmu «Meapece nMeHu Aju
lamxu AxymmHckoroy (nanee - Menpece).

1.2. [IK sBisieTcs KOJUIETHAIBHBIM OpPraHOM, CO3JAaHHBIA C LEJIbI0 OpraHu3aluu
npuema B Menipece Ha oOydeHue o MPOorpaMme NOArOTOBKH CIIEIIMATIMCTOB CPEIHETO 3BEHA 110
crnennaibHOCTH «KyNbT nciamay.

1.3.  IIK B cBoeli paboTe pyKOBOJACTBYETCS 3aKOHOJATENbCTBOM Poccuiickoii
Oenepanuu:
' @3 «O6 obpazoBanuu B PO» ot 29.12.2012 K273-D3;

[TocranoBnenusamu [IpaBurensctBa Poccuiickont denepannu;

L]

[Tpukazom MunoOpHayku Poccuu ot 23.0) 1.20)1436 «O06 ytBepxaenuu lopsiaka
nmpueMa Ha OOydYeHHE 1O 00pa30BaTENIbHBIM IMpOorpaMMaM CpeaHero mnpodeccuoHaIbHOTO
obpazoBaHus"

' JlpyrumMy HOpMAaTHUBHBIMU ITPABOBBIMM akTamMu Poccutickoit denepannu;

YcraBom Menpece;

' [IpaBunamu npuema.

2. COCTABIIK

2.1. CocraB, monHoMouus W Tmopsaok aestenbHocTd [IK ompenensercss maHHBIM
MTOJIOKEHHUEM, YTBEP)KIaeMbIM JUPEKTOpOM Menapece.

IIpencenarenem IIK sBisiercs qupextop Meapece.

2.2. 13 coctas IIK Mexapece BXOIT:

' [Ipencenarens;

OtBercTBeHHbIN cexpeTaps [IK u ero 3amecrurerns;

' [IpeacTaBuTenu negarorndyeckux pabOTHUKOB.

2.3. Ynens! [IK 00s3aHbI:

' nmocemarsb 3aceganus I1K;

' BHOCUTH NPEIJIOKEHUS 110 00CYKIaeMbIM BOIIPOCAM.

2.4. Cpoxk nnonmHomounti [IK cocraBnseT oiuH To/I.

2.5. ITK Menpece oCylIeCcTBISIET TPOBEPKY NOCTOBEPHOCTHU YKA3aHHBIX CBEICHUN U
MOJJIMHHOCTH YKAa3aHHBIX NOKYMEHTOB. IIpu mpoBeaenun ykazanHou nposepku [IK Bmpase
oOpaimatbcsi B COOTBETCTBYIOIIME T'OCYJAapCTBEHHbIE HMH(OPMAIIMOHHBIE  CHUCTEMBI,
roCcyJIapCTBEHHbIE (MYHHUIIMIIATbHBIE) OPraHbl U OpraHU3alUu.

2.6.  Ilpu mpueme B Menapece npencemarens [IK obGecrieunBaer cobitoieHne mnpas
rpaxaaH Ha 00pa3oBaHME, YCTAaHOBIICHHBIX 3aKOHOJATEIhCTBOM Poccuiickoit denepanmu,
TJIACHOCTh M OTKPHITOCTh paboThl [1K, 00BEKTUBHOCTH OIIEHKH CIIOCOOHOCTEH M CKIOHHOCTEH
MOCTYIAOWINX, TOCTYITHOCTh pyKoBoAcTBa [IK Ha Bcex aTanax mpoBeleHUs pUeMa.

2.7. Pa6oty 1K u genonpoun3BoACTBO, @ TAKKE TUIHBIA TPUEM TOCTYTAIOIINX U UX
ponutenei (3aKOHHBIX MPEICTABUTENEH) OpPraHU3yeT OTBETCTBEHHBIM CEKpeTapb, KOTOPBIH
Ha3Ha4aeTcs MpuKa3oM aupekTopa Menpece.



3. HAEATEJBHOCTD IIK

3.1. [IK nomxHa obecneuynBaTh BBINOJHEHHWE TPEOOBAHMI HOPMATUBHBIX AKTOB
Poccuiickoii @enepaunn 1 MunucrepcTBa o0pa3oBaHust U Hayku Poccuiickoit @epepanuu,

perjiaMeHTUPYIONINX MTpueM Ha oOydenue o IIICC3.

Bce pemenust [1K npuaumarorcs mpoctbiM 60abMHCTBOM rojocoB. [IK mpaBomouna
NPUHUMATH PEIICHHE MPU HATUYUU HA 3acCeaHUU He MeHee 2/3 yTBEp>KIECHHOIO COCTaBa, B
ciyyae paBeHcTBa rosiocoB mnpeacenarens [IK mmeer pematomuit ronoc. Pemenus [TK
oopMIISIIOTCST  TPOTOKOJIAaMU, KOTOpble TOANMMCHIBaOTCS — mpencenarenem [IK  (ero
3aMECTHUTENIeM) U OTBETCTBEHHBIM cekpeTapem [1K.

3.2. IIK nomxna obecrnieunBaTh O3HAKOMIJICHHE IIOCTYHAOIIEro W (W) €ro
ponutenedl (3aKOHHBIX TPEACTaBUTENEH) C YCTaBOM, C JIMIEH3MEH Ha OCYIIEeCTBICHUE
o0pa3oBaTeNbHON  JEATETLHOCTH, C O00pa3oBaTENbHBIMU NIpOrpaMMaMud U APYTUMHU
JOKYMEHTaMH, PEriiaMeHTUPYIOUMMU OPraHU3alyi0 U OCYILIECTBIEHUE O0pa30BaTEIbHOM
JEeSATENbHOCTH, ITpaBa U 00A3aHHOCTH 00YYaIOIIUXCS.

B nensax undopmupoBanus o nmpueMe Ha oOydueHue Meapece pazmeniaetr nHGopMaluo
Ha oduuHanbHOM caiite Menpece, a Takke oOecrnedrMBaeT CBOOOJHBIM JOCTYIl B 3[aHUE
Menpece, k ntHpopMaLuK, pa3MelIeHHON Ha HHPpopManoHHbIX cTeHaax [1K.

3.2.1. NudopmupoBaHre NOCTyNaOMUX OCYIIECTBISETCS B CPOKH, YCTAHOBIICHHbBIE
[IpaBuinamu npuema.

C MoMeHTa nnpuema JOKYMEHTOB ISl TOCTYIUIEHHUS Ha 00y4eHHe Ha OUIIUAIBHOM caiTe
Menpece u Ha uHpopmanuonHbeix creHaax [IK pa3memniatorcss mHpopmanus O KOJIMYECTBE
MOJIAaHHBIX 3asBICHUN, a TaKKe CIHMCKHU JIMI, TMOAABIIUX JOKYMEHTBI, HEOOXOAUMBIE MIJis
ITOCTYTIJICHUS.

VYka3aHHblEe CIIMCKU U MH(OPMALIMA O KOJUYECTBE MOJIaHHBIX 3asBJICHUI OOHOBISAIOTCS
€XKEIHEBHO.

3.3. ITK Menpece oGecrieunBaeT QYHKIIMOHUPOBAHUE CIEIUATIBHBIX TeIe()OHHBIX
JUHUH JJ19 OTBETOB Ha OOpAaIleHMs], CBI3aHHbIE C IPUEMOM Ha 00yUYEHUE.

3.4. [IpuemM 1OKyMEHTOB, HEOOXOAMMBIX JJisl MocTyTuieHust B Meapece no IIICC3
o cnennanbHOCTH «KynbT nemamay nposoautes [IK Menpece.
3.5. JIOKyMeHTBI, HeOOXOUMBbIE ISl TIOCTYIUICHUS, TIPEeACTaBIsioTCsS B Meapece

OJIHUM U3 CJIEIYIOIIHUX CIIOCOOOB:

1) MPEICTABISAIOTCS JIMYHO IMIOCTYMNAKOIIMM, a TaKXe JOIyCKaeTcs Iojada
JIOKyMEHTOB JJOBEPEHHBIM JIUIIOM, B CITy4ae €CJIM JOKYMEHTbI, HEOOXOANUMBIC JIJIs IOCTYTUICHHUS,
MPEACTaBIAIOTCI B Meapece MNOCTYMarOUUM (JOBEPEHHBIM  JIMIIOM), TOCTYMAloIEMy
(m1oBEepeHHOMY JIMITY) BBIIACTCS paCIUCKa O MPUEME JOKYMEHTOB, B KOTOPOM MEePEUUCIISIIOTCS
MIPUHATHIC IOKYMEHTBI, a TaK)KE€ OTMEUAETCsl YTO U3 JOKYMEHTOB OBLIU MPUHATHI KOTIUU WJTU
TOJIJTMHHUKH.

2) HAIPaBJISIOTCA Yepe3 OMepaTopOB MOYTOBOM CBSI3W OOIIETO MOJL30BaHUS, B
Cllyyae HaIlpaBJICHUs] JOKYMEHTOB, HEOOXOJIWMBIX [JIsi TOCTYIUICHMsS, YEpe3 OIepaTopoB
MMOYTOBOM CBSI3UM OOIIEro IMOJb30BaHUS yKa3aHHbIE JOKYMEHThI MPUHUMAIOTCS, €CJIIM OHU
nocTynuian B MeJipece He MO3/IHEE CPOKa 3aBEPILICHUS ITPUEeMa JOKYMEHTOB, YCTAHOBJIEHHOTO

npaBwiamMu | 100110Y14 10 [IporpaMMe MOATOTOBKU CIIELIUAJIMCTOB CPEIHETO 3BEHA I10
cnennasibHOCTH  «KynpT wucimamay. Ilpy 3TOM  COMCOK JIKML, NOAABIIMX JOKYMEHTHI,
HEOOXOAUMBIE JJIsl TIOCTYIUIEHUS], C YKAa3aHUEM CBEACHUN O MpHEME WM 00 OTKa3e B IpUEME



JOKYMEHTOB (B CiIydyae OTKa3a - ¢ yKa3aHHeM MPUYMH 0TKAa3a) pa3MenaeTcss Ha opuiialbHOM
caiite Menpece.

3.6. [IppueM [OKYMEHTOB OT MOCTYNAKOIIMX PETUCTPUPYETCS B KypHaAIax
YCTaHOBJICHHON (DOPMBI, B JIeHb OKOHYAHUS MpUEMa JIOKYMEHTOB OTBETCTBEHHBIN CEKpETaph
[IK 3akppiBaeT >KypHaJbl PErUCTPAlMU MOCTYNAMOIIMX IIyTEM IPOBEICHUS YEPTHI IOCIE
nocinennein 3amucu. Ilocime 4YepTsl B KypHal€ pErucTpaluM, MMOCTYNAOMIMX JeIaeTcs
cinenyromas 3anuch: «Ha dacoB « »20 roma B PErHCTPAIMOHHOM >KypHaiie Menpece
cIeNaHo 3aIuceil, 3aperucTpupPOBaHO

aOUTYpUEHTOBY». 3aTeM KYpHAJIbl PETUCTPALMM MOCTYNAIOMIMX MPOIIMBAIOTCS U
CKPEIUISAIOTCS MeYaThIO ¢ YKa3aHUEM YKCJIa IPOHYMEPOBAHHBIX JINCTOB.

3.7. [lo okoHuanuu cpoka pabotsl 11K xypHanel perucrpauuy MOCTYMAIONINX B
Menpece cnarorcsa otBeTcTBEeHHOMY cekperapto [IK Ha XpaHneHue B OTaen KaapoB.
3.8. JlanbHeilliee  XpaHEHHWE W YHUYTOXKEHUE JKypPHAJIOB  PErUCTpalui,

NOCTYNAIOUINX OCYIIECTBISETCS B COOTBETCTBUM C TpPeOOBaHUSIMM HWHCTPYKLHUU IIO
JEI0NPOU3BOACTBY Meapece U CBOJHONM HOMEHKIIATYPOU €I

3.9. W3 momaHHBIX JAOKYMEHTOB (POPMHUPYETCSl JUYHOE JAENO0 IMOCTYIAIOILIETo, B
KOTOPOM XPAHATCA YKa3aHHBbIE JOKYMEHTBI, MaT€pUaJIbl CAAYU BCTYIMTEJIbHBIX WCIBITAHUN
(mpu HanIM4YMM), B TOM YUCJE JTOKYMEHTBI, CBA3aHHbBIE C aNeJUIiuel, a TaK)Ke OpUTHHAJbI U
(uM) KomMM JOBEPEHHOCTEH, NpeJACTaBiICHHbIE B Meapece JJIOBEPEHHBIMHU JIHIIAMH.
IlepcoHanbHYI0O OTBETCTBEHHOCTH 3a COXPAaHHOCTh JHWYHBIX J€J, MOCTYIAKMIUX HECET
OTBETCTBEHHBIN cekperapsb [1K.

3.10. 13 nepuon padotsl [IK nonmyckaercs xpaHeHUE JTUYHBIX JE], MOCTyNAIOIUX B
(haiioBBIX MANKAX B CIENUAIBLHO 000PYIOBaHHBIX MIKadax uiu cerdax.
3.11. JInunble nena abUTypHUEeHTOB, nocTynuBUX B Meapece, odhopmisitores 11K B

COOTBETCTBHM C TPeOOBAHUSIMU MHCTPYKIMU MO ACJIONPOU3BOACTBY Menpece U nepeaaroTcs
OTBETCTBEHHBIM CEKpPETApEM B OTJIEN KaapoB Menpece.

[To okonuanuu padots! [IK nuunbIe ne1a He mocTynuBIIMX B Menpece aOUTypUeHTOB TI0
OIMCH NEPENAIOTCA OTBETCTBEHHBIM CEKPETAPEM HA XPAHEHUE B OTHAEN KaJIPOB.

JlanbHeillee XpaHeHHE W YHUUYTOXKEHUE JTUYHBIX JeJI HE TOCTYNUBIIUX aOUTYpPUEHTOB
OCYIIECTBIISIETCSI B COOTBETCTBUU C TPEOOBAHUSIMU HWHCTPYKIIMU TIO JEJIOMPOU3BOJICTBY
Menpece u CBOAHONM HOMEHKJIATYPOM JE.

4, OBA3AHHOCTHU u OTBETCTBEHHOCTDb PABOTHHMUKOB IIK
4.1. Ipencenarens IIK:

' PykoBonut Bcen nesrenpHOCThIO T1K.

' PykoBoauT pa3paboTkoil HOpMaTUBHBIX TIOKYMEHTOB Meapece,

pernamenTupyromux aesrenpHocts [IK n mpuem B Meapece.

' YTtBepxmaer mian paborel [IK w mmanel  MaTepuasbHO-TEXHUUYECKOTO

oOecrieueHus pueMa.

' Onpenensier pexxum pabotel [IK u crpykTypHBIX mNoapasneneHuii Menpece,

oOecrieunBaOIIMX MPOBEACHUE TpremMa Ha oOydeHue B Menpece, KOHTPOJIUPYET UX
B3aUMOJIENCTBHE.

¢ Pacnpenenser o6s3anHOCTH MexKay uiieHamu [1K.

JlaeT KOHCyNIbTaIMU TpaXkJ1aHaM 110 Bompocam Ipuema B Meapece.



' Hecer oOTBeTCTBEHHOCTh 3a COOJIOJCHHWE IIpaB TpaXIaH HAa OOpa3oOBaHHE,

YCTaHOBJICHHBIX 3aKOHOJATenbCcTBOM Poccuiickon @Penepanuu, IIaCHOCTh M OTKPBITOCTH
pabotel IIK, OOBEKTHBHOCTH OLIEHKH CHOCOOHOCTEH H CKIOHHOCTEH TOCTYMAroOIIUX,
NOCTYIHOCTh pykoBoacTBa [IK Ha Bcex aramax nmpoBeneHus npuema.

' [TpoBoauT uncTpykTax 1K u koHTpompyeT ero padoTy.
' BeneT nprem rpaxkJiaH 1o BOIpocam Ipuema.
4.2. OTtBercTBeHHBII cexperapsb [1K:

. ['OTOBUT MPOEKTHI MPUKA30B, KACAIOIINECS OPTAHU3ALMHI U IPOBEACHUS IPUEMA
B Menpece, a Takxke pernameHTupyromue padory I11K.

' I'otoBut MaTepuaiel k 3acenanusm [1K.

' Opranusyer noarotoBky aokymentanuu [IK u ee Hannexaniee XxpaHeHHUE.

. PykoBoauT pa®oToil MO MOATOTOBKE M Pa3MELICHUIO Ha O(QUIMATIBEHOM CaiTe
Menpece nu unpopmaunoHHbeix crengax I[IK MarepuanoB, periaMeHTUPYIOUIMX IPUEM B
Menpece.

. Opranusyer yueOy u nHcTpykTax [1K, a Takke oCylIecTBIsSIET pyKOBOJICTBO €€
paboToii.

. Bener nmpueM rpakiad v JaeT OTBETHI Ha IIMCBbMEHHBIE 3aIIPOCHI 110 BOIPOCaM
rpuema.

. KoHTposupyeT NOATrOTOBKY M cAady JMYHBIX J€l CTyAeHTOoB Menpece,
3a4MCIICHHBIX Ha IIEPBbIA KYpC, B OTIEN KaIpOB.

. KoHTposmupyer MNOATOTOBKY MW cJady JMYHBIX JI€JI, HE IOCTYIHBIINUX
abuTypueHTOB Meapece B OTAEN KaJapoB.

J I'oToBuT OTUET O TIpUEMe B Meapece.

. Hecer oTBeTCTBEHHOCTH 3a COOJIOJIEHHWE NpaB TpaxiaH Ha 0O0pa3oBaHUE,
YCTaHOBJICHHBIX 3aKOHOJATeNbCTBOM Poccuiickorn dPenepanuu, TIaCHOCTh M OTKPBITOCTH
paboTsl [IK, 00bEKTUBHOCTH OLICHKU CIIOCOOHOCTEN M CKJIOHHOCTEH MOCTYIAIOIINX.

. VYuactByer B noaroroske nokyMeHToB 11K, B Tom unciie npukazos no Menpece,
KacaroUIMXcsl OpraHu3aluy U NpOBEICHU MTPUEMA, a TaKXKe periaMeHTupyromux padorty I1K.

. Opranmzyer wuHpopmainmonnyio pabdory I[IK, Bximowas peructpanuio
XPaHEHUE MEPENUCKHU C PA3JIMYHBIMUA OPTaHU3ALMAMU.

. [To oxonuanuu pabotel [IK obGecneunBaer xpanenue noxkymeHtoB I[IK B
COOTBETCTBHH C TPeOOBAHUSIMHU JICHCTBYIOIIEH CBOJIHOM HOMEHKJIATYPHI Aen Meapece.

. OcyuiecTBisieT NEPUOANUECKUNA KOHTPOJIb 33 MPaBUIBHOCTHIO OQOPMIICHUS U
XpaHEeHUsl TOKYMEHTOB.

' ITopyyaetr HayanpHUKy aAMUHUCTPATUBHO-X0351MCTBEHHOI'O OTAENA!

. Opranu3zaiuio paboThl 10 pa3MENICHUI0 pad0YMX MECT B TOMEIIEHUN

ITK, MOHTaXXy TOKQJIbHON BBIYUCIMTEILHON CETH, MOHTAXY JIEKTPUUECKUX PO3ETOK IS
OPTTEXHUKH.

. Obecnedenue pa3melieHust THGOpMalMi Ha HHPOPMALMOHHBIX

crenmax [1K.

. [Topy4daeT cHCTEMHOMY aIMUHHUCTPATOPY CJIEIYIOLIEE:

. Opranu3zanus paboThI IO COMPOBOXKACHHUIO U HAITOJIHEHHUIO

odunranbHOro caiita Mempece.

Opranuzanusi CBOEBPEMEHHOTO pa3MelleHUs Ha oduiuanbHoOM caiite Meapece
MaTEepUAJIOB, PETVIAMEHTUPYIOLIUX IpUeM B Meapece, paHKUPOBAaHHBIX CIIMCKOB, IIPUKA30B O



3auncineHun B Meapece, uHbopmanuu 00 aOUTypHEHTAaX, KOTOPHIM OTKa3aHO B IpUEME
nokymeHToB 110 nmoure, u T.1.

. OpraHuzaius pa3MenieHuss Ha opuIMaIbHOM caiiTe moIpoOHON HH(pOpMaLUU
00 oOpa3oBaTeibHBIX MPOrpaMMax, MO KOTOpPbIM Mezapece peanusyrloTcsi 00pa3oBaTelibHbIE
IPOTrPaMMBL.

. Opranuzanusi pasMmellieHus Ha opuuuaibHOM caiite Meapece AUHAMHUYECKU
OOHOBJISIEMOH CTAaTHCTHYECKOW MH(POPMAITUU O XOI€ MprUeMa JOKYMEHTOB.

~ Opranmsarnust ynajneHus ¢ oQuIMaIbHOrO caiita Menpece NpHUKa30B O
3QUKMCIICHUM B COOTBETCTBUM CO CpPOKaMHU, MPEAYCMOTPEHHBIMH €KETOAHBIMHU MpaBUIaAMU
nmpuemMa B Meapece, a TakKe CBOEBPEMEHHOE yaalieHne WHQPOPMAINHA, TOTEPSBIICH
aKTYaJIbHOCTb.

Opranuzarust paboTel pasaena ¢opyma odumumanbHOTO caiita Meapece mo Bompocam
MpueMa; MepechliaeT BOMPOCH aOUTYPUEHTOB, UX POAMUTENICH M NPYrUX 3aUHTEPECOBAHHBIX
rpak1aH KOMIIETEHTHBIM JIMIaM; KOHTPOJIIUPYET ONEPATUBHOCTh PA3MEILICHHUS] OTBETOB HA ATU
BOIIPOCHI; OCYILIECTBIISIET MOAECIUPOBAHUE ITOTO pa3eia.

4.3. B cayuae HapymieHus TpeOoBaHHM KOH(MUIECHIIMATLHOCTH U UH(POPMAIIMOHHOM
0€30MacHOCTH, 3JI0YMOTPEOJECHUN YCTAaHOBJICHHBIMH IMOJHOMOYHMSIMU, COBEPIICHHBIX U3
KOPBICTHOM WJIM UHOM JINYHOM 3auHTepecoBaHHOCTH, paboTHUKH [TK HECYyT OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJATEILCTBOM Poccuiickoit denepannu.

4.4. Ilpu 00paboTKe MNEPCOHAIBHBIX JAaHHBIX NocTynalmux padotHuku [IK
MPUHUMAIOT BCE€ HEOOXOIUMMBIC OpPraHU3AIMOHHO-TEXHUYECKUE MEpbl IS  3alllUThl
MEePCOHATBHBIX JJAHHBIX OT HEMPABOMEPHOI'O WJIU CIIy4alHOIO JOCTYIAa K HUM, YHUUYTOXKECHUS,
M3MEHEHHUs, OJJOKUPOBAHUS, KOMMMPOBAHUSI, PACTIPOCTPAHEHHUSI IEPCOHATIBHBIX TAHHBIX, a TAKKE
OT UHBIX HEMIPABOMEPHBIX ACHUCTBHIA.

5. OTYETHOCTS IIK

5.1. Pabora IIK 3aBepmiaercs otuyeroM 00 UTOrax IMpuUeMa Ha 3acellaHuu
Ilegarornyeckoro coera Menpece.
5.2. .B xauecTBe OTUETHBIX TOKYMEHTOB MpHU npoBepke padoTsl [1K BeICTynaroOT:

— [IpaBuna npuema;

— IIpUKa3bl 10 YTBEPKAEeHUIO cocTaBa 11K

— npoTtokousl 3aceqanuu [1K;

— IPOTOKOJIbI PEIICHUS aneJISUOHHON KOMUCCHUY;

— ’KYpHaJIbl pErUCTpaIMK MOCTYNAIOLINX;

— JIMYHBIE JIeJa MOCTYNAOLINX;

— MpUKa3bl O 3a4KMCICHUH B YMCiI0 oOydaromuxcs Meapece.

5.3. [To odunmansHOMy 3ampocy CBEACHHMsI O pe3yJbTaTax NpueMa MOTYT OBITh
nepelaHbl B OpraHbl yIpaBieHHUs] 00pa30BaHUEM.
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